
Entering Course Selections in SchoolTool 
Students can add desired course selections for the 2023‐2024 school year directly into SchoolTool, by following 

this path detailed below: Scheduling > Course Selections > Enter Course ID > Add > Save 

1. Scheduling > Select the Scheduling tab at the top right, and scroll to the bottom of the page until you see course 
selections. 

2. Course Selections > Select a course you would like to take in the 23‐24 school year from the course listings.  
** For detailed course descriptions of all courses, please visit the Ballston Spa High School website for a “Quick 
Link” to the 2023‐2024 Course Description Handbook: HS Webpage > “Quick Links” (left side of page) > “ Course 
Description Handbook”. Notice that each course has an identifiable number. This is the Course ID. 

3. Enter Course ID > Here you will add the Course ID Number with no spaces. Example: HS1717 
4. Add > Click on the plus sign. This will add your chosen courses to the selected course list. You may rate your 

electives by Low/Medium/High to relay what you find most important as an elective. 
5. Save > Once you have added all of your selections, be sure to click on the Save button.  

NOTE: There are selected courses already listed. They also appear under Recommended Courses on the front of this 
page. DO NOT DELETE any courses already listed. These are the courses recommended by your teachers. 

You will have until the following Deadline to make your course selections: 
Grade 8 = March 5th  Grade 9 = February 12th   Grade 10 = February 5th    Grade 11 = February 26th 

 
You have completed the process. You will meet with your school counselor to finalize your selections. 

 


